Steps for setting up dual monitors using a projector

Step 1: Connect projector to computer and to the wall power source

Step 2: Switch on the projector – green light will appear – wait for Panasonic sign to appear fully and clearly on wall

Step 3: Switch computer on
	If nothing is being projected onto the wall:

· right click on desktop

· Click on “Graphic Properties”

· You should now be in the tab “Display devices”

· Under “Multiple display” click “Intel (R) Dual Display clone”

You should see: 

· Primary device – Monitor

· Secondary device – Notebook
       -       Click “ok”
The desktop should now be projected on the wall
       -       Click “ok”


Step 4: Right click on desktop

· Scroll to “Graphic Options”

· Move cursor to “Output to”

· Click on “Extended desktop”

Step 5: Open Powerpoint Presentation

· Click on the tab “Slide Show”

· In the block “Monitors” click on “Use Presenter View”

Step 6: A message will now pop up

· Click “Check”

Step 7: The display properties box will now pop up

· Click on 2
· At the bottom – Click on block at the bottom “Extend my windows desktop onto this monitor”

· Click “ok”

Computer screen should now just show a blank desktop – no icons – desktop should be projected on the wall

Step 8: Make sure that before you start presentation the “Use Presenter View” box is ticked

Begin slide show – Presentation now projected on wall and speaker notes on computer
To undo dual monitor view

· Right click on projector desktop

· Move cursor to “Graphic Options” 

· Move to “Output to”

· Move to “Intel (R) Dual Display Clone”

· Click on “Monitor + Notebook”

Notebook and projection should now be the same.
Troubleshooting
If the reverse has to happen after steps 1-8, ie. Presentation appears on computer and speaker notes projected on the wall, try EITHER of the following:

A: 

· Right click on desktop

· Scroll to ‘’Graphics Options”
· Move cursor to “Output to”

· Scroll down to “Intel Dual (R) display clone”

· Click on “Monitor + Notebook”

Repeat processes 4-8

B:
· Right click on desktop

· Click on “Graphic Properties”

· Change “Primary device” to Monitor and “Secondary device” to Notebook

Repeat processes 4-8

C:

[If no “Graphics Options” button is available when you right click on desktop (as in the case of an Acer)]

Open Powerpoint Presentation

· Click on the tab “Slide Show”

· In the pane “Monitors” Change settings on the Monitor tab, make monitor “Primary” and notebook “Secondary”
Click on “Use Presenter View”Repeat processes 6-8
