CREATING A TIF FILE

To create a pdf

· Open the file (in the case of graphs, most likely an excel file)

· On the menu bar, go to “file”

· Click “print”

· Select the printer: Choose “Adobe PDF”

· Click “Properties”

· Select PDF

· Under default standard settings select “PDF/X-1A2001”

· Click “ok”

· Click “ok” again

It will now create the PDF

To Save PDF: 
· Click “Save as”

· Select location

· Change file type to PDF file

· Click “ok”

To open file in Adobe Photoshop:

· Right click on the adobe file you just created

· Scroll to and click on “Open with”

· Click “Choose program”

· Select “Adobe Photoshop”

· Click “ok”

The file will now open in Photoshop

To resize and save as a TIF file:

· Resize image if necessary 

· Click “crop to” on the drop down menu and select the appropriate box

· Click “ok”

· Image now opened in Photoshop window

· Select “marquee box” on the left panel

· Crop image appropriately 

· Check image size

· Click “file” and then “save as”

· Select location and change file type to TIF 
· Click “ok”






